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Insert name of company and date of document  Click or tap here to enter text.
Insert review periods  Click or tap here to enter text.
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[bookmark: _Toc209522444]General information
It is a requirement under the Protection from Harmful Radiation Regulation 2025 to have prepared or adopted and implemented a radiation management plan. The plan must be aligned with the radiation sources that are associated with the chiropractic practice/s.
Only one plan needs to be prepared for an organisation that has multiple premises operating under one radiation management licence.
Employers have a responsibility to provide workers with a safe working environment. 
The purpose of this radiation management plan is to ensure that all operations at a chiropractic practice are conducted as safely as possible and in compliance with the Protection from Harmful Radiation Act 1990 (the Act), Protection from Harmful Radiation Regulation 2025 (the Regulation), radiation management licence conditions, the Code of Practice - Radiation Protection in the Application of Ionizing Radiation by Chiropractors (RPS 19) (the Code) and the Code for Radiation Protection in Planned Exposure Situations (2016) (RPS C-1), or as in force from time to time and international best practice. 
This plan should be read by all workers, service technicians and any other person who will deal with radiation sources at the practice and must be readily available to all workers. Workers have a responsibility for their safety and that of their co-workers.
NSW radiation management licence number  Click or tap here to enter text.
Licence holder details  Click or tap here to enter text.
Company name  Click or tap here to enter text.
ACN  Click or tap here to enter text.
Name  Click or tap here to enter text.
Title  Click or tap here to enter text.
Address  Click or tap here to enter text.
Contact number  Click or tap here to enter text.
Contact email  Click or tap here to enter text.
Person responsible
As defined in the Protection from Harmful Radiation Act 1990 Section 6:
(1) For the purposes of this Act each of the following persons is a “person responsible” for regulated material—
(a) the owner of the regulated material,
(b) any person who is storing, selling, consigning for transport, disposing of or giving away the regulated material,
(c) any person who has possession of the regulated material, other than—
(i) a person who is the holder of a radiation user licence in respect of the regulated material and who has possession of the regulated material only for the purposes of using the regulated material, or
(ii) a person who has possession of the regulated material only for the purposes of transporting the regulated material.
The person responsible includes having responsibility for compliance with the conditions of the radiation management licence, security and maintenance of the regulated radiation material, and control of use the regulated radiation material.
Person responsible  Click or tap here to enter text.
Email and contact number  Click or tap here to enter text.

Authorised contacts
List the authorised contacts here. The person responsible still maintains overarching responsibility but can authorise others to conduct the following activities on their behalf:
Apply for a new management licence.
Apply to vary an existing management licence.
Submit a notification of variation and/or disposal.
Discuss matters relating to the radiation management licence with the NSW Environment Protection Authority
Authorised contact name  Click or tap here to enter text.
Email and contact number  Click or tap here to enter text.

Premises
List the details of each premises where a radiation apparatus is used or stored. This can include a vehicle, storage location or business address.
Site address  Click or tap here to enter text.
Number of chiropractic apparatus  Click or tap here to enter text.
Site address  Click or tap here to enter text.
Number of chiropractic apparatus  Click or tap here to enter text.
Site address  Click or tap here to enter text.
Number of chiropractic apparatus  Click or tap here to enter text.






[bookmark: _Toc209517795][bookmark: _Toc209521947][bookmark: _Toc209522445]Radiation protection principles
Outline the basic radiation protection principles of justification, optimisation and limitation as they apply in your chiropractic practice.
The protection must be proportional to the level of radiation risk.
Address:
(a) occupationally exposed persons
(b) members of the public
(c) the environment.
Click or tap here to enter text.

[bookmark: _Toc209521948][bookmark: _Toc209522446]Regulated radiation material
List of regulated radaition materials
List the sources of radiation including all relevant details such as regulated radiation material number, serial numbers, room location and manufacturer.  Click or tap here to enter text. 
Certificates of compliance requirements
Describe how you ensure that a valid certificate of compliance is maintained for all regulated radiation material on your radiation management licence.  Click or tap here to enter text.
The responsible person must make sure the diagnostic imaging apparatus listed in the licence is checked. It must be certified by an EPA-accredited consulting radiation expert. The certification confirms the apparatus meets the requirements of Schedule 1, 2 or 3 of Radiation Standard 6. This standard covers compliance for ionising radiation apparatus used in diagnostic imaging. The EPA publishes these requirements and updates them from time to time.
Shielding assessment reports (if available)
To make sure the licensee follows the dose limits for the public and workers, the premises where regulated material is kept or used should meet the requirements in Radiation Guideline 7. This guideline covers shielding design assessment and verification and is published by the EPA.
Shielding assessments do not need to be included in the radiation management plan. However, the plan should reference the location of any relevant documentation so that it can be easily referred to and updated as required.
Record keeping
Insert procedures/policies to ensure compliance with the record keeping requirements  of the Regulation and  radiation management licence conditions .  Click or tap here to enter text.
Purpose of chiropractic X-ray apparatus	Comment by Helen Sim: Does this subheading and the ones that follow fall under “Record keeping” or not?	Comment by Nicole Willetts: standalone
Insert information regarding the reasons behind the use of chiropractic X-ray apparatus. 
Click or tap here to enter text.
Acquiring of chiropractic X-ray apparatus
As per Section 6(6) of the Radiation Act a valid radiation management licence is required when purchasing regulated radiation material.
Transferring of chiropractic X-ray apparatus
Where all the items of regulated material are being relocated from a management licence holder to another legal entity, there are several of steps to be followed.
The other legal entity must hold a current management licence before it takes possession of the items of regulated material.
The EPA must be notified of the relocation of the items.
The management licence holder taking possession of the assets must add them to their management licence by submitting the relevant details to the EPA.
The management licence holder giving away or selling the assets must remove them from management licence by submitting the relevant details to the EPA.
The transferring of regulated material from one management licence to another is usually considered an application to vary an existing management licence. Variations to a management licence must be made using eConnect EPA.
Repair/servicing of chiropractic X-ray apparatus
All repair and servicing must be performed by persons who hold an appropriate radiation licence.
A repair, maintenance or service log must be maintained for each regulated radiation material and made available to the NSW EPA on request.
Disposal of chiropractic apparatus
The NSW Protection from Harmful Radiation Act 1990 (Act) and Protection from Harmful Radiation Regulation 2025 (Regulation) impose restrictions on persons using regulated material (radiation apparatus).
Chiropractic X-ray apparatus can be disposed of as per the requirements of Section 54 of the Regulation. The authorised contact must dispose of the apparatus using eConnect EPA, to remove it from the radiation management licence.
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[bookmark: _Toc209522447]Procedures and controls
Use this section to document all the different types of ionising radiation used at the practice and how the practice meets the requirements of RPS19 (which is a condition of the practice’s radiation management licence). 
Justification of patient exposure
Provide relevant information regarding the procedures in place for justifying the use of radiation apparatus on patients. For example: prescribed depending on the history and clinical indication of the patient. Should include different patient cohorts as appropriate, children, pregnant women, volunteers in biomedical research.  Click or tap here to enter text.
Optimisation of patient exposure
Describe how your regulated radiation material is optimised to minimise the dose to the patient while maintaining optimal image quality.  Click or tap here to enter text.
Protocols and standard operating procedures
The person responsible must keep enough evidence to be able to show that:
there was justification for each chiropractic exposure
optimisation of protection and safety for each chiropractic exposure was carried out.
Describe or list/link internal protocols and standard operating procedures used.  Click or tap here to enter text.
Quality assurance program and operational checks
Provide relevant information regarding the procedures in place for quality assurance. It is a mandatory requirement of Radiation Standard 6: Part 2 Radiography that a quality assurance program is instituted and maintained. The quality assurance procedures should be standardised and documented in a quality assurance manual. Records must be kept for the operational life of the radiation apparatus.  Click or tap here to enter text.



[bookmark: _Toc209522448]Training and qualifications
Training
List the training requirements for staff working with or around the chiropractic X-ray apparatus. Details of procedures, safety inductions or radiation awareness training can also be listed here. This section is intended to inform staff of the training prerequisites that need to be met before they can work with and around radiation sources.  Click or tap here to enter text. 

Training matrix
Include a reference or link to your company training matrix. A training matrix is an array comparing a list of staff names cross referenced against a list of procedures, qualifications, and training. The training matrix is normally a live document that is updated frequently.  Click or tap here to enter text.

List of authorised and exempt persons
List the personnel who are likely to use radiation apparatus. Include their role, radiation use licence number and expiry date. If a person is exempt from holding a radiation use licence also list their name, role but include their exemption details. The person responsible must ensure that an exemption is valid and has documentation to show the authority on request. (Section 31 - 33 of the Regulation 2025).  Click or tap here to enter text.
Outline how you meet the conditions of workers’ radiation use licences.  Click or tap here to enter text.

Supervision of exempt persons
If a person is exempt from holding a radiation use licence (Sections 22–26 of the Regulation 2025) include how the supervision requirements are met at this practice. Click or tap here to enter text.



[bookmark: _Toc209522449]Safety requirements
Personal protective equipment
List the personal protective equipment that is available, instructions for use and relevant procedures/internal training requirements for using it. Click or tap here to enter text.
If applicable, provide evidence of compliance with Radiation Standard 4: Compliance requirements for X-ray protective clothing. Click or tap here to enter text.
Personal dosimetry
If personal monitoring devices are issued to occupationally exposed workers, insert the name of the personal dosimetry provider (and associated centre information), the person responsible for managing the devices.  Click or tap here to enter text.


[bookmark: _Toc209522450]Incident management 
Incident reporting
Certain incidents are taken to be radiation incidents, as per Section 56 (1) and (2) of the Regulation. 
If a radiation incident happens, the person responsible for the regulated material involved in the incident must give the Authority written notice as per Section 57 Duty to report and investigate radiation incidents
List internal procedures for incident response relevant to chiropractic apparatus.  Click or tap here to enter text.



[bookmark: _Hlk175048345]The NSW Environment 
Protection Authority has provided this template but is not responsible for any content that has been added.
Visit:
6 Parramatta Square
10 Darcy Street
Parramatta NSW 2150
Mail:
Locked Bag 5022, 
Parramatta NSW 2124
Phone: 
+61 2 9995 5000 (switchboard)
TTY users: 
Phone 133 677, then ask for 131 555
Speak and listen users: 
Phone 1300 555 727, then ask for 131 555
Email: 	
info@epa.nsw.gov.au
Website: 
epa.nsw.gov.au
Report pollution and 
environmental incidents
Environment Line: 
131 555 (NSW only) or 
info@epa.nsw.gov.au
March 2026
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