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Introduction

This guideline provides the responsible person (licensee) with a list of the information required in a
radiation management plan in order to comply with the requirements of the NSW Environment Protection
Authority (EPA). Some items listed below will not be applicable to all organisations using regulated
material.

This guideline should be read in conjunction with the Radiation Control Act 1990 (the Act), the Radiation
Control Regulation 2013 (the Regulation), and relevant conditions of licence and/or accreditation.

The radiation management plan once prepared, must be available for inspection and review by the NSW
EPA.

The responsible person may adopt this guideline or use a radiation management plan from the
Australian Radiation Protection and Nuclear Safety Agency® (ARPANSA) codes and guidelines, but it
will be necessary to state whether the 'adopted’ document is to be applied in whole or in part and, if the
latter, which particular parts apply.

Guideline template for preparing a radiation management plan

Contents
1. General requirements
1.1 Introduction/executive policy statement

1.2 Persons who should read this document

13 How will the plan be implemented

1.4 Sources of radiation exposure specific to the organisation
15 Objectives of radiation protection

2. Roles and responsibilities
2.1 General
2.2 Responsibilities of the employer
2.3 Responsibilities of employees and contractors
2.4 Duties of the radiation safety officer

3. Legislation requirements
3.1 Overview of the Act and Regulation
3.2 Overview of Radiation Management Licence conditions
3.3 Relevant Codes of Practice and Standards
34 User licence requirements
35 Dose limits and dose constraints

4. Facilities
4.1 Signage
4.2 Shielding
4.3 Storage of regulated material
4.4 Supervision within restricted areas
4.5 Personal protective equipment

5. Training
5.1 Details of initial training and ongoing training requirements
5.2 Qualifications of those providing the training including their roles and responsibilities
5.3 Supervision requirements of those undergoing training
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10.

11.

12.

Radiation monitoring

6.1 Type of monitoring equipment

6.2 Personal monitoring requirements

6.3 Calibration and maintenance requirements
6.4 Workplace surveys

Record keeping and accountability

7.1 Personal radiation monitoring doses

7.2 Inventory of regulated material

7.3 Testing where required and quality assurance program

7.4 What to do with regulated material when it is no longer required
7.5 Storage of records

Transport of regulated material
8.1 Transport procedures

Disposal and waste management

9.1 General

9.2 Options for disposal of regulated material

9.3 Record keeping of waste held and disposed of

Emergency procedures and incident management

10.1 Possible types of incidents

10.2 Response to incidents (e.g. exceeding the dose constraints, radioactive source is lost or
damaged, investigation of the radiation incident)

10.3 Procedures for reporting faults in regulated material

10.4 Reporting requirements (internal and to the radiation regulatory authority)

10.5 Emergency procedures — description of the type of emergencies that could occur

Standard Operating Procedures (SOP)
11.1 Insert documentation or hyperlinks to your Standard Operating Procedures here which
relates to radiation procedures/operations

Review of RMP
12.1 Mechanism for review of radiation management plan
12.2 Frequency of review of radiation management plan

Glossary

Contact details
o Internal persons
o NSW EPA details



