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This form needs to be filled out if you want to apply for the transfer of a licence issued under the Environmentally Hazardous Chemicals Act 1985 (EHC Act).
This form must be signed by both the current licence holder(s) and the proposed new licence holder(s).
If you require any help completing this form, please contact the Environment Protection Authority (EPA) at chemicals.regulation@epa.nsw.gov.au. 
1.
Licence to be transferred
1.1 
Licence number to be transferred
	EHC licence number
	


1.2 
Name of current licence holder(s)

	Full name(s) of licence holder(s)
	

	
	

	Trading name (if applicable)
	

	ACN/ABN (if applicable)
	ACN:




ABN:

	Corporate

website
	


1.3
Postal address of current licence holder(s)

	Postal address and fax number for ALL correspondence
	PO Box: 

	
	No:


Street name:

	
	Suburb:




	
	State:


Postcode:

	
	Corporate email address:

	
	Fax number:


1.4
Details of location(s) to which the EHC licence currently applies 

For each premise include:

	Premises commonly known as (if applicable)
	

	Street address
	No:


Street name:

	
	Suburb:




	
	State:


Postcode:


Please attach extra page(s) if more space is needed.
2. Proposed new EHC licence holder

2.1 
Name of the proposed licence holder(s)

	Full name(s) of proposed licence holder(s)
	

	
	

	Trading name (if applicable)
	

	ACN/ABN (if applicable)
	ACN:




ABN:

	Corporate

website
	


2.2
Postal address of the proposed licence holder(s)

	Postal address and fax number for ALL correspondence
	PO Box: 

	
	No:


Street name:

	
	Suburb:




	
	State:


Postcode:

	
	Corporate email address:

	
	Fax number:


2.3
Contact person for proposed new licence holder(s) for EPA inquiries

	Name
	Mr / Mrs / Ms 

Given name:

	
	Surname:

	Organisation (if different from licence holder)
	

	Position in organisation
	

	Address (if different from postal address in Section 2.2)
	No:
Street name:

	
	Suburb:




	
	State:


Postcode:

	Phone numbers
	Business:



Mobile:

	
	After hours:



Pager:

	Fax
	

	Email
	


3.
Reasons for transfer
	Write down the specific reason(s) why you are requesting the transfer of the licence.
	

	
	

	
	

	
	


Important: Please contact Chemicals Regulation on chemicals.regulation@epa.nsw.gov.au to determine if you need to submit a new licence application form.
4. 
Confirmation of continuation of prescribed activity or activities
Please tick (() ‘Yes’ or ‘No’.

	
	Yes
	No

	4.1. Will the proposed new licence holder continue the prescribed activity or activities that are currently licensed? 
	
	

	4.2. Will the proposed new licence holder continue to undertake the prescribed activity or activities at the currently licensed location(s)?
	
	


If you answered ‘No’ to either of the above questions, please contact Chemicals Regulation on chemicals.regulation@epa.nsw.gov.au to determine if you need to submit a new licence application form.

5.
Date of transfer of responsibility to the proposed new licence holder
Please state below the date on which the new licence holder will take over responsibility for the prescribed activities from the current licence holder.

To ensure the EPA has time to effect the transfer of the licence, you should submit this application at least 30 days prior to the date you state below.

	Date of transfer
	


6.
Licence fees payable
Section 11 contains the Schedule of Fees for EHC licences for the period 2017 to 2022. Use this schedule to determine the appropriate licence transfer fee for this application.
	Fee to be paid


	


The fees on this application are exempt from GST by the Commonwealth Treasurer's determination under Division 81 of A New Tax System (Goods and Services Tax) Act 1999. This means that payment of the full amount is to be made to the EPA and that no GST is payable.
7.
Payment

Payment for the licence fee must be submitted with this form.

Payment can be made by credit card, cheque, money order or by Electronic Funds Transfer (EFT). Payment by Electronic Funds Transfer should be deposited to:

Bank:                 Westpac Banking Corporation

Account Name:  EPA Operating Account

BSB:                   032 001
Account No:       170 737

                          Reference:          New EHC Licence (your company name)

Remittance for EFT payments should be faxed to 9995 5922 or e-mailed to chemicals.regulation@epa.nsw.gov.au 
Where making payment by cheque or money order, please make cheques payable to the NSW Environment Protection Authority in Australian currency and send to:

                        

             Chemicals and Radiation Licensing Unit

                          Environment Protection Authority

                          PO Box A290

                          Sydney SOUTH NSW 1232

Payment method: 

Visa
MasterCard
Cheque
Money order
EFT

Please note: A merchant payment fee of 0.4% applies to card payments. 
Card number: _ _ _ _ / _ _ _ _ / _ _ _ _ / _ _ _ _ 

Cardholder’s name: _________________________
Expiry:  _ _ / _ _ 

Amount: $_ _ _ _ _ _ 

Cardholder’s signature: _________________________________
Telephone: (_ _) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Date: ________________________
8.
Signature of proposed new licence holder
This application may only be signed by a person(s) with the legal authority to sign it. The various ways in which the application may be signed, and the people who may sign the application, are set out in the categories below.

Please tick (() the box next to the category that describes how this application is being signed.

	If the proposed licence holder is:
	
	The application must be signed and certified by one of the following:

	an individual 
	(
	by the individual licence holder

	a company
	(
(
(
(
(
(
	by affixing the common seal in accordance with the Corporations Act 2001, or

by two directors, or

by a director and a company secretary, or

if a proprietary company that has a sole director who is also the sole company secretary – by that director, or

otherwise in accordance with Corporations Law, or

by a person delegated to sign on the company’s behalf in accordance with the Corporations Act 2001

	a public authority

(other than a council)
	((
	by the chief executive officer of the public authority, or 

by a person delegated to sign on the public authority’s behalf in accordance with its legislation. (Please note: a copy of the relevant instrument of delegation must be attached to this application.)

	a local council
	(
(
	by the general manager in accordance with s.377 of the Local Government Act 1993, or

by affixing the seal of the council in a manner authorised under that Act 


It is an offence to supply any information in this form that is false or misleading in a material respect, or to certify a statement that is false or misleading in a material respect. For this offence, there is a maximum penalty of $250,000 for a corporation or $120,000 for an individual.

I/we (the proposed licence holder):

· apply for the transfer of the environmentally hazardous chemicals licence listed in Section 1 from the current licence holder
· declare that the information in this form (including any attachment) is not false or misleading in any material respect.
	Signature
	
	Signature
	

	Name 
(please print)
	
	Name
(please print)
	

	Position
	
	Position
	

	Date
	
	Date
	


SEAL (if signing under seal):
9.
Consent of the current licence holder
This application may only be signed by a person(s) with the legal authority to sign it. The various ways in which the application may be signed, and the people who may sign the application, are set out in the categories below.

Please tick (() the box next to the category that describes how this application is being signed.

	If the proposed licence holder is:
	
	The application must be signed and certified by one of the following:

	an individual 
	(
	by the individual licence holder

	a company
	(
(
(
(
(
(
	by affixing the common seal in accordance with the Corporations Act 2001, or

by two directors, or

by a director and a company secretary, or

if a proprietary company that has a sole director who is also the sole company secretary – by that director, or

otherwise in accordance with Corporations Law, or

by a person delegated to sign on the company’s behalf in accordance with the Corporations Act 2001

	a public authority

(other than a council)
	((
	by the chief executive officer of the public authority, or 

by a person delegated to sign on the public authority’s behalf in accordance with its legislation. (Please note: a copy of the relevant instrument of delegation must be attached to this application.)

	a local council
	(
(
	by the general manager in accordance with s.377 of the Local Government Act 1993, or

by affixing the seal of the council in a manner authorised under that Act 


It is an offence to supply any information in this form that is false or misleading in a material respect, or to certify a statement that is false or misleading in a material respect. For this offence, there is a maximum penalty of $250,000 for a corporation or $120,000 for an individual.

I/we (the current licence holder):

· consent to the transfer of the environmentally hazardous chemicals licence listed in Section 1 to the proposed new licence holder
· declare that the information in this form is correct and is not false or misleading in any material respect.
	Signature
	
	Signature
	

	Name 
(please print)
	
	Name
(please print)
	

	Position
	
	Position
	

	Date
	
	Date
	


SEAL (if signing under seal):
Additional information

If the licence is transferred, it will be transferred subject to the existing conditions of the licence.
10.
Checklist

· All sections have been completed.
· The form has been signed by both the current licence holder and the proposed new licence holder.
· The licence transfer fee has been paid.
11.
Schedule of fees

	Time period
	Transfer fee $

	From 1 September 2017 – 31 December 2017
	150

	From 1 January 2018 - 31 December 2018
	152

	From 1 January 2019 - 31 December 2019
	155

	From 1 January 2020 - 31 December 2020
	158

	From 1 January 2021 - 31 December 2021
	160

	From 1 January 2022
	165


Once completed and signed the form should be sent to:

Chemicals Regulation Unit

ENVIRONMENT PROTECTION AUTHORITY

PO Box A290

SYDNEY SOUTH  NSW  1232

Or

chemicals.regulation@epa.nsw.gov.au.
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