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	Application for renewal of licence 
	

	
	



ABN 43 692 285 758

This form needs to be filled out if you want to renew your licence issued under the Environmentally Hazardous Chemicals Act 1985 (EHC Act).
PLEASE NOTE:

· Should you fail to renew the licence by the expiry date, any subsequent licence application will be considered a new licence and subject to additional costs.
· If you continue the relevant activities after the licence expires, you may be committing an offence under the EHC Act. Penalties for offences under the Act can be up to $137,500 for a corporation and up to $66,000 for an individual.

If you require any help completing this form, please contact the Environment Protection Authority (EPA) at chemicals.regulation@epa.nsw.gov.au. 
1.
Licence to be renewed
1.1 
Licence number to be renewed
	Licence number
	


1.2 
Name of licence holder(s)

	Full name(s) of licence holder(s)
	

	
	

	Trading name (if applicable)
	

	ACN/ABN (if applicable)
	ACN:




ABN:

	Corporate

website
	


1.3
Postal address of the licence holder(s)

	Postal address and fax number for ALL correspondence
	PO Box: 

	
	No:


Street name:

	
	Suburb:




	
	State:


Postcode:

	
	Corporate email address:

	
	Fax number:


1.4
Contact person for licence holder(s) for EPA inquiries

	Name
	Mr / Mrs / Ms 

Given name:

	
	Surname:

	Organisation (if different from licence holder)
	

	Position in organisation
	

	Address (if different from postal address in Section 1.3)
	No:
Street name:

	
	Suburb:




	
	State:


Postcode:

	Phone numbers
	Business:



Mobile:

	
	After hours:



Pager:

	Fax
	

	Email
	


1.5
Details of location(s) to which the EHC licence applies 

For each premise include:

	Premises commonly known as (if applicable)
	

	Street address
	No:


Street name:

	
	Suburb:




	
	State:


Postcode:


Please attach extra page(s) if more space is needed.
2.
Details of any licence changes

Please tick (() the box next to the category that describes how the licence is being changed (if relevant).
	Has the licenced activity changed since the issue of the initial licence or the last renewal?
	(   No. PROCEED TO SECTION 3 – LICENCE FEES.
(   Yes. CONTINUE BELOW.

	Select the key areas where changes have been made.
	(   Hazardous chemicals and/or declared waste
(   Volume/weight of chemicals and/or wastes
(   Prescribed activity (manufacturing, processing, keeping,                        

       distrbuting, conveying, using, selling, disposing)                         
(   Treatment processes
(   Premise locations
(   Other


	Further information
	For each of the changes identified above, provide full details in a separate attachment to this application. 
Note: depending on the extent of these changes you may be required to complete a new application form rather than a renewal.


3.
Determining the licence fees 

Section 7 contains the Schedule of Fees for EHC licences for the period 2017 to 2022. Use this schedule and the formula below to calculate your total fees due.
The fee you need to pay is the total of both the licence renewal application fee for the year that you apply PLUS a yearly fee for each year you will hold the licence. 
A licence may be renewed for 1, 2 or 3 years. If you want to renew your licence for 2 or 3 years, the yearly fee that will be used in the formula will be the fee that applied in the year of application.
Fee formula:

	Total fee =
	Licence renewal fee

that applies when submitting application


	+
	(Yearly fee that applies when submitting application multiplied by the number of years that you will hold the licence)


For example, if I wish to renew my EHC licence in 2018 and I want to hold the licence for 3 years, the fee I will pay is as follows:
	Total fee  =
	825


	+
	(660 x 3)

	
=
	825
	+
	1980

	
=
	$2805
	
	


	I/we wish to renew the EHC licence for a period of 

	
	years.
	(Enter 1, 2 or 3 years.)


Below, please show how you calculated the total fee payable for the renewal of your licence:
	Total fee  =
	_________

	+
	(__________ x _____)

	                =
	_________

	+
	_________

	
	
	
	


Total fee   =     $__________
The fees on this renewal are exempt from GST by the Commonwealth Treasurer's determination under Division 81 of A New Tax System (Goods and Services Tax) Act 1999. This means that payment of the full amount is to be made to the EPA and that no GST is payable.

4.
Payment

Payment must be submitted with this form.

Payment can be made by credit card, cheque, money order or by Electronic Funds Transfer (EFT). Payment by Electronic Funds Transfer should be deposited to:

Bank:                 Westpac Banking Corporation

Account Name:  EPA Operating Account

BSB:                   032 001
Account No:       170 737

                          Reference:         EHC Licence Number (enter number) (your company name)

Remittance for EFT payments should be faxed to 9995 5922 or e-mailed to chemicals.regulation@epa.nsw.gov.au 
Where making payment by cheque or money order, please make cheques payable to the NSW Environment Protection Authority in Australian currency and send to:

                        

             Chemicals and Radiation Licensing Unit

                          Environment Protection Authority

                          PO Box A290

                          Sydney SOUTH NSW 1232

Payment method: 

Visa
MasterCard
Cheque
Money order
EFT

Please note: A merchant payment fee of 0.4% applies to card payments. 
Card number: _ _ _ _ / _ _ _ _ / _ _ _ _ / _ _ _ _ 

Cardholder’s name: _________________________
Expiry:  _ _ / _ _ 

Amount: $_ _ _ _ _ _ 

Cardholder’s signature: _________________________________
Telephone: (_ _) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Date: ________________________
5.
Signature
This application may only be signed by a person(s) with the legal authority to sign it. The various ways in which the application may be signed, and the people who may sign the application, are set out in the categories below.

Please tick (() the box next to the category that describes how this application is being signed.
	If the proposed licence holder is:
	
	The application must be signed and certified by one of the following:

	an individual 
	(
	by the individual licence holder

	a company
	(
(
(
(
(
(
	by affixing the common seal in accordance with the Corporations Act 2001, or

by two directors, or

by a director and a company secretary, or

if a proprietary company that has a sole director who is also the sole company secretary – by that director, or

otherwise in accordance with Corporations Law, or

by a person delegated to sign on the company’s behalf in accordance with the Corporations Act 2001

	a public authority

(other than a council)
	((
	by the chief executive officer of the public authority 

by a person delegated to sign on the public authority’s behalf in accordance with its legislation. (Please note: a copy of the relevant instrument of delegation must be attached to this application.)

	a local council
	(
(
	by the general manager in accordance with s.377 of the Local Government Act 1993, or

by affixing the seal of the council in a manner authorised under that Act 


It is an offence to supply any information in this form that is false or misleading in a material respect, or to certify a statement that is false or misleading in a material respect. For this offence, there is a maximum penalty of $250,000 for a corporation or $120,000 for an individual.

I/we (the current licence holder[s]):

· apply for the renewal of our environmentally hazardous chemicals licence

· declare that the information in this form (including any attachment) is correct and is not false or misleading in a material respect.

	Signature
	
	Signature
	

	Name 
(please print)
	
	Name
(please print)
	

	Position
	
	Position
	

	Date
	
	Date
	


SEAL (if signing under seal):
6.
Checklist

· All sections have been completed.
· The form has been signed by the appropriate person. 

· Any further details are provided in a separate attachment to the application.
· Licence fees have been paid.
7.
Schedule of fees

	From 1 September 2017 – 31 December 2017 the following fees apply:
	Fee ($)

	Application fee for licence renewal
	820

	Licence possession fee for each year a licence is granted or renewed (if grant or renewal is made on or after 1 September 2017 up to and including 31 December 2017)
	655


	From the 1 January 2018 - 31 December 2018 the following fees apply:
	Fee ($)

	Application fee for licence renewal
	825

	Licence possession fee for each year a licence is granted or renewed (if grant or renewal is made on or after 1 January 2018 up to and including 31 December 2018)
	660


	From 1 January 2019 - 31 December 2019 the following fees apply:
	Fee ($)

	Application fee for licence renewal
	845

	Licence possession fee for each year a licence is granted or renewed (if grant or renewal is made on or after 1 January 2019 up to and including 31 December 2019)
	680


	From 1 January 2020 - 31 December 2020 the following fees apply:
	Fee ($)

	Application fee for licence renewal
	865

	Licence possession fee for each year a licence is granted or renewed (if grant or renewal is made on or after 1 January 2020 up to and including 31 December 2020)
	695


	From 1 January 2021 - 31 December 2021 the following fees apply:
	Fee ($)

	Application fee for licence renewal
	885

	Licence possession fee for each year a licence is granted or renewed (if grant or renewal is made on or after 1 January 2021 up to and including 31 December 2021)
	715


	From 1 January 2022, the following fees apply:
	Fee ($)

	Application fee for licence renewal
	910

	Licence possession fee for each year a licence is granted or renewed (if grant or renewal is made on or after 1 January 2022)
	730


Once completed and signed the form should be sent to:

Chemicals Regulation Unit

ENVIRONMENT PROTECTION AUTHORITY

PO Box A290

SYDNEY SOUTH  NSW  1232

Or

chemicals.regulation@epa.nsw.gov.au.

PAGE  
Application for renewal of EHC licence – Sept 2017
Page 1 of 6

